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Lesson Overview
This lesson will review the process for generating the appropriate Commitment Control reports in

GEARS.

7.1 Reviewing Budget Activity via Online Inquiries

In this topic, you will use Budgets Overview inquiry pages to review budgets established in
Commitment Control. Use the Budget Overview inquiry page to create a budget inquiry for
Operating Budgets established for a budget period and monitor the activity against the budget
including pre-encumbrances, encumbrances, and expenses.

After completing this topic, you will be able to:

e Create a Budget Overview Inquiry for future use
o View a summary of the existing Operating budget amounts for a budget period

Procedure

In this topic, you will use Budgets Overview inquiry pages to review budgets established in
Commitment Control.

Step Action

1. Navigate to the Budgets Overview page.

Click the Main Menu button.

2. Click the Commitment Control menu.

| 1 Commitment Control k |
3. Click the Review Budget Activities menu.

| 1 Rewview Budget Activities r |
4, Click the Budgets Overview menu.

| | Budgets Overview |
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Favorites  Main Menu > Commitment Control » Review Budget Activities > Budgets Overview

Budgets Overview

Enter any information you have and click Search. Leave fields blank for a list of all values,

Find an Existing Value Add a New Value

Home | Workist |

~ Search Criteria

Inquiry Name:| begins with =] |

‘Search Clear

Basic Search [§] Save Search Criteria

Find an Existing Value | Add a New Value

WuliChannel Console |

Add to Favortes |  Sign out

&0 New Window  ? Help B http

Step Action

5. The Budgets Overview search page displays.

Click the Add a New Value tab.
| Add a New Value |

Favorites  MainMenu > Commitment Control > Review Budget Activities »  Budosts Overview

Budgets Overview

Find an Existing Valug m

Inguiry Name: |

Find an Existing Value | Add a Mew Value

| mutich

Elnewwindow 7 Help 15 hitp

0% v

Page 2



é@ GEARS Training Guide

General Enterprise And Resource Support Commitment Control Reports

Step Action

6. The Add a New Value tab displays.

Enter the desired information into the Inquiry Name field. Enter "BUDVWO01".

7. Click the Add button.

‘Worklist | Mulich nsole | AddtoFavorites | Sion ot

Favorites  Main Menu > Commitment Control > Review Budget Activities > Budgets Overview

FewWindow ? Help [ Personalize Page B, hitp

Budget Inquiry Criteria
Budget Overview

Inquiry:  BUDVAIT Description: | o

Amount Criteria Search Clear Reset
‘Business Unit: MDIUDIQ, L edger GroupSet: | Letger Broun - Leiger Group: Q

[Clview Stat Code Budgets

[lpisplay chart @
“Type of Calendar:  Defail BudgetPeriod =
Buelget Criteria

Personiize | Find [ View & | | 3 Fra K qora O as

Include Adjustment Include Closing
Select  Ledger Group Calendar ID From Budget Period  To Budget Period s P sl
DETAIL Q Q B
ChartField Criteria Budget Status
ChartField s:ﬁ:;ﬁ“m Gt ChartField To Info  ChartField Value Set  Update/Add Qpen
3 Q[ aQ @ | @ Updateiadd Clased

Hold

[E) save [=] motify L Refresh [Ee ace Upiate Display

HU00% -

Step Action

8. The Budgets Overview page displays.

Enter the desired information into the Description field. Enter "OPERATING
BUDGET OVERVIEW".

9. Click the Look up Ledger Group button.

=
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Look Up Ledger Group

SetiD: SHARE
Ledger Group: begins with = |

LookUp || Clear || Cancel |Basic Lookup

Search Results
e 100 Last

Ledger
Description Group
Type
Detail Ledger Group Expense
Operating Detail Ledner Group Expense
Operating Summary Ledger Group Expense
Prograrn Ledger Group Eipense
PROJ GRNT P Leduer Group Expense

jvascriptdoUpdateParentidocurnent wind, #1C Rowl');  100%

Step Action

10. Click the OPER_DTL link.

11. Use the scrollbar to scroll down to the Chartfield Criteria Section of the page

Home | t | multichannel

Favorites — Main Menu > Commitment Contral > Review Budget Actiities > Budgets Owerview

Budget Inquiry Criteria
Budget Overview M

Inguin:  BUDVWO1 Description: | OPERATING BUDGET CVERVIEW i)
Amount Criteria | geacn | | clear | | Reset |
‘Business Unit: MDJUD/Q Ledger Group/Set:  Ledger Group - Ledger Group: OPER_DTL @
iew Stat Code Budgets Operating Detall Ledger Groug
Isplay Chart [i ]
“Type of Calendar:  Detall BudgstPeriod  +
Budget Criteria =
Select  Ledger Group Calendar ID From Budget Period  To Budget Period R "ﬂ'].':;ﬁ:::g
@ OPER_DTL BY oz @ oz @ 2
Budgot Status
ChartField s:ﬁ:;ﬁ“m Gt ChartField To Info  ChartField Value Set  Update/Add Qpen
Account 3 Q[ Q @ [ Q@ Undatesdd B Closed
Batch Agy 3 a [% a @ [ @ Updateiadd @ Hold
Pca [ a [% a @ [ @ uUpdatemdd
Fund (5 aQ (% Q @ [ Q@ Undatesdd
Approp Number  [% a [% a @ [ @ uUpdatemdd
Program | Q% Q @ [ Q@ Uodateiadd
Approp ¥r E3 Q% Q @ [ @ Updateiadd

& Save | L RetunioSearch =] Natity | Refresh EX UpdzieDisplay| —

®00% v
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Step

Action

12.

Enter the desired information into the Chartfield From Value Program field.

Enter "B006".

13.

Enter the desired information into the Chartfield To Program field. Enter "B006".

14.

Enter the desired information into the Chartfield From Fund field. Enter "0001".

15.

Enter the desired information into the Chartfield To Fund field. Enter "0001".

16.

Click the Save button.

17.

Click the Search button.

Inquiry Results

Favorites  Main Menu > Commitment Control > Review Budget Acthities > Budgets Overviewy

Business Unit:
Ledger Group:
Type of Calendar:

Amounts in Base Currency:
Revenue Associated:

Returnto Criteria

Budget:
Expense:
Encumbrance:
Pre-Encumbrance:
Budget Balance:
Associate Revenue:

Available Budget:

MDJUD

OPER_DTL Operating Detail Budget Def
Detail Budget Period

usb

Max Rows: 100 Display Options

Net Transfers:
414,000.00

5,424.50
0.00
0.00
408,575.50
0.00

408,676 60

i Search  §

Ledger Totals (74 Rows)

0.00

| # st K 1740778 O Lost

I

Budget Overview Results Personalize | Find | Vicw
Ledger Group  PCAs  Fund  Account~ Programa ::r';';:r Approp Yr ﬁ;’;" g:fi:? Budget  Expense Encumbrance  Pre-Encunm
1 R B oPER_DTL 50001 00Dt 08Bt 5006 ADODG  AYIOIZ 026 2013 £500000 5424500 0000 |
2R B oper_DTL 0051 00Dt |Dest B00B ADODB  AY2013 025 2013 £,500.000 0.000 0.000
3Ry B orer_DTL 60061 001 |DE91 B00G ADODG  AYZOI3 C25 2013 6,500,000 0.000 0.000
4 B orer_DTL 50071 00Dt |D8st 8006 ADODB  AYIOIE 025 2013 £,500.000 0.000 0.000
TR = S I T
< m J ’
[aascriptsubmitdetion windidocurmentwin, KK ING_WRK_DELETE_PB') H100% -

Step

Action

18.

The Budgets Overview Inquiry Results page displays.

Use the scrollbar to reveal the Budget Overview page fields.
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Favorites  Man Menw > Comrmitment Control > Review BLriget Actiities > Budgets vervisw
Ledger Group  PCAs  Fund  Account~ Programa ::r';';:r Approp Yr ﬁ;’;" g:fi:? Budget Pre Encurm
23 [ By opeEr_DTL 60171 000t D84t 5006 ADODG  AYIOIZ 026 2013 £.500.000 0.000 0000 1
24 By oper_DTL 0163 0001 (D841 B00B ADODB  AY2013 025 2013 £,500.000 0.000 D.000
25 @ By oper_DTL 60001 0001 (D@15 B00G ADODG  AYZOI3 C25 2013 6,500,000 0.000 0.000
26 @ By opEr_DTL 0051 00DM  |DB1S B00B ADODB  AY2013 025 2013 £,500.000 0.000 D.000
27 @ By oper_DTL 60061 0001 (DE1S B00G ADODG  AYZOI3 C25 2013 6,500,000 0.000 0.000
28 @ By orer_oTL 50071 0001 (D816 8006 ADODG  AYIOIE 025 2013 £.500.000 0000 L.000 L
20 @ By oper_DTL 0081  0ODY (D815 B00B ADODB  AY2013 025 2013 £,500.000 0.000 0.000
0@ B orer_oTL 60091 0001 (DE1S 8005 ADODG  AYIOI C25 2013 6,500,000 0.000 0.000
31 @ By oper_DTL 60101 0004 (D816 5006 ADODG  AYIOIZ 026 2013 £.500.000 0.000 0000 M
32 @ By oper_DTL of41 00Dt |DBIS B00B ADODB  AY2013 025 2013 £,500.000 0.000 0.000
33 B jopEr_DTL 60151 0001 (0E15 B00G ADODG  AYZOI3 C25 2013 6,500,000 0.000 0.000
34 [ By oreEr_DTL 0161 0001 (D816 8006 ADODG  AYIOIE 025 2013 £.500.000 0000 000
35 @ By oper_DTL 60171 0001 (D@15 B00G ADODG  AYZOI3 C25 2013 6,500,000 0.000 0.000
38 [ B oFEr_DTL 50183 0001 (D816 8006 ADODG  AYIOIE 025 2013 £.500.000 0000 L.000
OPER_DTL 80001 0001 (D403 B00B ADODB  AY2013 025 2013 5,000.000 0.000 0.000 -2
Al = — »
Retun to Criteria “Notes
|E) Save | | Retunto Search | [ Notity | |4 Refresh | o
ol i v
[jaascriptsubmitietion wind{docurnentwin, KK ING_W/RK_PB_RETURN$S1$); %

Step Action

19. These are the detail Operating budgets.

20.

Click the Return to Criteria link.

Home

Favorites — Main Menu > Commitment Contral > Review Budget Actiities > Budoets Owerview

Budget Inquiry Criteria

Budget Overview

Inguiry:  BUDYWO1 Description: | OPERATING BUDGET OVERVIEW

Search

Clear

Arngunt Critsria | Reset |

OPER_DTL &

Operating Detail Ledger Group

*Business Unit: |MDJUD/Q

fiew Stat Code Budgets
isplay Chart LiJ

Ledger Group/Set: Ledger Group Ledger Group:

Bueiget Type

Include Closing
Adjustments

B Save | £ RetuntoSearch | [Z] Notify | Refresh |

“Type of Calendar:  Detail Budset Perind -

Select  Ledger Group Calendar ID From Budget Period  To Budget Period '“”“‘:,Z:g‘;;‘é‘)'“e'“
OPER_DTL v oz @ oz @

ChartField s:ﬁ:;ﬁ“m Gt ChartField To Info  ChartField Value Set  Update/Add

Account (5 aQ (% Q @ [ Q@ Undatesdd

Batch Agy E3 Q% Q @ [ @ Updateiadd

Pca [ a [% a @ [ @ uUpdatemdd

Fund (o001 @ [ooo1 Q @ [ Q@ Uodateiadd

Approp Number  [% a [% a @ [ @ uUpdatemdd

Program [Boos @ [BooB Q @ [ Q@ Undatesdd

Approp ¥r E3 Q% Q @ [ @ Updateiadd

Budget Status
Open

Closed

Hald

el | UpdsteDisplay)]|

pifforacleld courts. state.md.us: L2080 psp,

OVEE/ERP/C/MANAGE_COMMITMENT_CONTROL,KK_INQ_LEDGER, GBL PFolderPath=PORTAL_ROOT_OBJECT.EPCO_C % 100%
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Step Action

21. Next you will use the budget inquiry you just created.

Click the Budgets Overview menu link.
Pudgets Dverview|

Home | ‘Wworkist | MuliChen

Favorites — Main Menu > Commitment Contral > Review Budget Actiities > Budgets Owerview

0 Hew Window  ? Help 5, hitp
Budgets Overview

Enter any information you have and click Search. Leave fields blank for a list of all values.

[ Find en Euzinz Valve JEXTRIETREID
- Search Criteria |

Inquiry Name: begins with ~

Search Clear |Basic Search [E] Save Search Criteria

Find an Existing Value | Add a New Value

®00% -

Step Action

22. The Budgets Overview search page displays.

Enter the desired information into the Inquiry Name field. Enter "BUDVWO01".

23. Click the Search button.

Page 7




Training Guide
Commitment Control Reports

{3@

GEARS

General Enterprise And Resource Support

Favorites  Main Menu > Commitment Control > Review Budget Acthities > Budgets Overviewy

Budget Inquiry Criteria

FNewWindow  ? Help [ Personalize Page Shtp =

Aol to Favorites

| Sign out

Budget Overview

Inquing:  BUDVWO1 Description:  |OPERATING BUDGET CVERVIEW it

Amount Criteria Search Clear Reget

Burdget Type

*Business Unit: MDJUD/Q, L edger Group/Set: | Ledger Group hd Ledger Group: OPER_DTL |

[Clview Stat Code Budgets
[lpisplay chart @

Operating Detail Ledger Group

“Type of Calendar:  Detail Budget Period -

Budget Criteria Personaize | Fing | View 41 | B3 | 3 Fist Kl g ore O oot =
select Ledger Group. Calendar ID From Budget Period  To Budget Period '"“'“‘;‘:::’;;:3’“"'" "::J'::::":rs“i:g
OPER_DTL BY ms @ bz Q B
ChartField s:ﬁ:;ﬁ“m Gt ChartField To Info  ChartField Value Set  Update/Add Qpen
Account 3 Q[ Q @ [ Q@ Undatesdd Clased
Batch Agy 3 a [% a @ [ @ Updateiadd Hold
Pca [ a [% a @ [ @ uUpdatemdd
Fund [ooo1 @ [ooot1 Q @ [ Q@ Undatesdd
Approp Number % Q% Q @ [ @ Updateiadd
Program [ @ [pooe a @ [ @ uUpdatemdd
Approp Yr 3 Q[ Q @ [ @ updatemsdd L
HU%
Step Action

24.
use.

NOTE: The budget inquiry you created has been saved and is available for future

25.
topic.

You have learned how to:
- Review and navigate budget activity in GEARS
End of Procedure.

You have successfully completed the Reviewing Budget Activity via Online Inquiries

7.2 Running the Budget Transaction Detail Report

In this topic, you will run the Budget Transaction Detail Report. You will create a run control

to execute the Budget Transaction Detail Report.

After completing this topic, you will be able to:

o Create a run control for running the Budget Transaction Detail Report

e Generate and review Budget Transaction Detail Report
Procedure

In this topic, you will run the Budget Transaction Detail Report.
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Step

Action

1.

Navigate to the Budget Transaction Detail page.

Click the Main Menu button.

ain Merw

Click the Commitment Control menu.
| 1 Commitment Control * |

Click the Budget Reports menu.
| [ Budget Reports Ir|

Click the Budget Transaction Detail menu.
| £ Budaet Transaction Detai |

Favorites  Main Menu > Commitment Comtrol > Budget Reports > Budget Transaction Detal

EMewwindow 7 Help B hitp

Budget Transaction Detail
Enter any information you have and click Search. Leave fields hlank for a list of all values

[ Find en Euzinz Valve JEXTRIETREID
~ Search Criteria

Run Control ID: begins with ~

[Clcase Sensitive

Search Glear |gasic Search [E] Save Search Criteria

Fine an Existing value | Add a New Value

®00% -

Step

Action

The Budget Transaction Detail search page displays.

Enter the desired information into the Run Control ID field.
Enter "BUD RPT_TESTO00".

Click the Add a New Value tab.
| Add 5 Mew Value |
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Favorites

Main Menu > Cornmitment Control > Budget Reports » Budget Transaction Detail

Budget Transaction Detail

Find an Existing Valug m

Run Control ID: EUD_RFT_TESTO0

| oAdd |

Find an Existing Value | Add a Mew Value

GEARS

j(:} General Enterprise And Resource Support

ENew window 2 Help B, hitp

HU00% -

Action

The Add a New Value tab displays.

Click the Add button.

Page 10

Home:
Favu_ntes Ma\ny\enu > Cnmm\tmevnt Contral > Eudget_RepDrts > Budget Transaction Detail
Commitment Control Budget Transaction Detail Report
Run Control ID: T_TESTO0 RepoiManager  Process Monitor (- RUN
Language:

D NewWindow  ? Help [ Personalize Page

Report Request Parameters
Unit:

MDJUD Q Administrative Office of Court

Ledger Group: e User Budget Overrides

Transaction Type Option: All - Tyne: S

Commit Control Date Option: All - Date From: 10/29/2012 [ DateTo: 10/29/2012 £
Leduer Type Option: F Commitment Control Ledger Type

Commitment Control Ledger Type
- =
| Refiesh
ChartField Selection
Sequence  ChartField Hame Include CF  Value To Value
[ Q| Q

ez 1T

@ Save | [ Motify |

|Es Add | | £ Updateibispiay

®00% v
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9
Step Action
8. The Commitment Control Budget Transaction Detail Report page displays.
Un-check the User Budget Overrides option.
| User Budget Overrides |
9. Enter the desired information into the Choose a date field. Enter "a valid date".
10. Click the Look up Ledger Group (Alt+5) button.
Look Up Ledger Group
| LookUp || Clear | Gancel |gasic | nolup
Search Results
javascriptdoUpdateParent{documentawing, #ICRow3");
Step Action
11. Click the OPER_SUM link.
OFPER_SLIM
12. Click the Refresh button.
13. Use the scrollbar to scroll down and reveal all of the available report chartfields.
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Home | orklist | Mulicha

Favorites  Main Menu > Commitment Control > Eudget_RepDrts > Budget Transaction Detail
Commit Control Date Option: All - Date From: 070142012 ]  DateTo: 10/29/201 2 &
Ledger Type Option: Al -
- =

’7‘\ Program CostAccount =B \ Q \ Q| I

[ 2 Fundcoge | El Q

[ 3 |Account B a | Q

[ 4 |Prooram ] [ Q| Q

[ 8 Appropriation Number | Q | Q

[ B |Appropriation Year B [ a | Q

[ 7 patch Ageney . Q | Q ||

[ 8 Deparment [ | a | a

|9 PcBusiness Unit B | Q | Q

[ 10 Projest i El Q

[ 1] |Actviy a | a | a

[ 12 soureTipe o | Q| Q

EERE | Q | a ||

[ 14 Fund Ailiate [ a | a

[ 15 Operating UnitAmliate B | Q | ||

5 save  [=] motify Es Add UpdateDisplay B
Step Action
14. Click the Include CF option in the Program Cost Account chartfield.
15. Click the Include CF option in the Fund Code chartfield.
16. Click the Include CF option in the Account chartfield.
17. Click the Include CF option in the Program chartfield.
18. Click the Include CF option in the Appropriation Number chartfield.
19. Click the Include CF option in the Appropriation Year chartfield.
20. Click the Include CF option in the Batch Agency chartfield.
21. Click the Save button.
22. Use the scrollbar to go back to the top of the page.
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Home |

Favorites  Main Menu > Cormmitment Control > Budget Reports > Budget Transaction Detail

Commitment Control Budget Transaction Detail Report

Commitment Control Ledger Type

0 NewWindow ? Help [& Personalize Page \Syhitp %

Run Control ID:  EUD_RPT_TESTOD Renrthanager  Process Monitor | RUD |
Unit: Moo e Administrative Ofice of Court
Ledger Group: |oPER_SUM @ User Budget Overrides
Transaction Type Option: Al - e 1
Commit Control Date Option: Al - Date From: 0701012 ) DateTo Torannt2 B
Ledger Type Option: T Commitment Control Ledger Type

| Refresh |
ChartField Hame Include CF  alue To Value

’7‘\ Proaram CostAccount \ Q \ Q|
[ 2 Fungcode \ a | Q
[ 3 ccount [ a | a
[ 4 |Prooram I Q | Q
[ 5 Appropriation Number [ a | Q
[ B |Appropriation Year [ a | a
[ 7 Batchagency [ a | Q =
[ Deparment [ a | Q
|| PcBusiness Unit [ Q | Q

Training Guide

=)

HU00% -

Commitment Control Reports

Step

Action

23.

Click the Run button.
Fun

Favorites - Main Menu > Commitment Control > Budget Reports » Budget Transaction Detail

Process Scheduler Request

User ID: wayneight Run Control ID: BUD_RPT_TESTO0
server Name: [N ~ Run Date: |10/29/2012 [
Recurrence: - Run Time: [12:57.05FM | Resetto Gurrent Date/Time |
Time Zone: Q
Select Description Process Hame Protess Type “Type *Format
Budget Transaction Detail Rep GLEB00S SGR Report Weh  w PDF v Distribution

0K Cancel |

FewWindow ? Help [ Personalize Page B, hitp

0%
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Step Action

24, The Process Scheduler Request page displays.

Click the O_K button.

Favorites - Main Menu > Cormmitment Control > Budoet Reports > Budaet Transaction Detail

I newwWindow P Help E‘/F’ersnnauzer—‘a% p— ‘_

Commitment Control Budget Transaction Detail Report

Run Control ID:  BUD_RPT_TESTO0 Renorthanager  Process Monitor (baEWhant
Unit: MDJUD Q Admministrative Office of Count
Ledyer Group: [oPER_GUM @ [luser Budget Overrides
Transaction Type Option: Al - e C
Commit Control Date Option: Al - Date From: (07012012 |5 Date To: [iorzszots E
Ledger Type Option: C—

Commitment Control Ledger Type

- =
Refresh

ChartField Selection
Sequence ChartField Hame Include CF Value To Value
[ 1 Program CostAccount [ a | a |2
[ 3 Fundcoee [ Q| Q
[ 3 account [ Q| Q I
[ 4 |Prooram [ a | Q
[ 8 Appropriation Number [ a | Q
[ B |Appropriation Year [ Q| Q
[ 7 BathAgeny [ Q| Q =
[ Projent i El Q
[ PCBusiness Unit B a | a L

javascriptisubmitAction_wind{document.wind, PRCSRQSTDLG_W/RK_L OADPRCSMONITORPE?; w00% -

Step Action

25. The Commitment Control Budget Transaction Detail Report page displays.

Click the Process Monitor link.
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Favoyites  Man Menu > Commitment Control > Budget Reports > Burgst Transaction Detai
Elpewwindow 7 Help & Personalize Page [ i
Server List
Actions
User ID [waynewright Q. Type - Last - [ 1 Days - Refresh
Server ~  Hame | @ Instance | e T
Run Status h Distribution Status e Save On Refresh
Process List
Select Instance Seq. Process Type ::‘:""% user Run Date/Time Run Status s
12284 SQR Report GLSEO0S wayne.wright 10i20/2012 1 257 05PM PDT | Gueued [ Details
12293 SQR Repart GLS800S wayne.wright 10/29/2012 1 235:20PM PDT | Success Posted | Details
12282 SR Report GLSB00S wayne.wright 10/28/2012 1 2:07 24PM PDT | Success Posted | Details
12281 Bl Publisher FSXOD54 wiayne.wright 1 0i20/2012 1 0:51 31 AM POT Success Posted | Details
12280 Crystal FINDOS4- wayne.wright 10/29/2012 1 0:51:31AM PDT Cancelled  NA Details
12279 Crystal FINDOS4- wayne.wright|10/28/2012 1 0:48:054M PDT Cancelled N Details
12278 5QR Report GLSES10 wayne.wrisht 10/29/2012 8:15:27AM PDT Success Posted  |Details
12277 SR Report GLSE00S wayne.wright| 10/28/2012 8:04:204M PDT Success Posted | Details
12276 SQR Report GLSE00S waynewright 10i20/2012 8:53:43AM POT Success Posted | Details
Go hacktn Budret Transaction Detall
E save =] Natify
Process List| Server List
« i ] v
HU00% -

Step Action

26. The Process List displays.

Click the Refresh button.

Note: You will have to click on the refresh button a few times to see the 'Run Status'
change.

27. Click the Details link once the Run Status is successful.
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Favorites  Main Menu > Cormmitment Control > Budget Reports > Budget Transaction Detail

Epewwindow 7 Help & Personalize Page [

Process Detail

Instance 12264 Type SGR Report
Name GLSEO0G Description Budget Transaction Detail Rep
Run Status 5yccess Distribution Status posted
[Ren ] UbdateProcess
Run ControlID BUD_RPT_TESTOO Hold Request
Location gerver Queue Request
Server PSUNX cancel Request
Recurrence Restart Request
Request Created On 10/28/2012 12.67:07PM POT Parameters Transfer

Run Amytime After 10/29/2012 12:57:05PM PDT Message Log
Began Process At 10/29/2012 12571 5PM PDT Batch Timings
Ended Process At 10/29/2012 12:57:30PM PDT Wiew LogTrace

oK | cansel |

[jvascriptsubmitietion wind{docurmentwind, PMN_DERIVED INDEX_BTN'); | 100%

Step Action

28. The Process Detail page displays.

Click the View Log/Trace link.

Favorites  Main Menu > Cormmitment Control > Budget Reports > Budget Transaction Detail

Enewwindow 7 Help [ Personalizs Page 5 p

nien

View LogiTrace

ReportID: 9754 Process Instance: 12234 $ilessane Log
Name: GLS800S Process Type: BQR Repart
Run Status:  Success

Budget Transaetion Detail Rep

Distribution Details

PEUNB{ Expiration Date:

File List

Hame File Size (bytes] Datetime Created
QR GLEANDS 12284104 1511 10/29/2012 12:57:30 263650PM PDT
1sB005 12264 POF 18440 101281201 2 12:57:30. 2838507 M PDT
alsB005 1228400 Tar 12 10/28/2012 12:57:30 263850PM PDT
Distribute To
istribution ID Type *Distribution ID
User waynewight
| Retum
http:/oracle 14 courts state.mdus: L4800/ psreports/fsqa/9254/g1s8005_12284,PDF BL00% v
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Step Action

29. The View Log/Trace page displays.

Click the gls8005_xxxxx.PDF link.
[nls3005 12354 PDF]

Jix]

Pazplasate GL
Report I, GLSR00E EUDGET TRAMSAGTION TETAIL Pag= w2, 3
Unir.. MOJID--Adwinistmcive Office of Cowr Bum Datd 19/20/2002 L4
Teiger Bup. EER M -0 Gparating Swmmssy Ledes Grovp o Tine 1% 7198
Foct Data: 411 Dates
Toan Typs: AL Types
pr— Progran  Appiop Wmber Appeop ¥r | Batch i
w00 ooz 6o0s w2 (=3
et Ercwmberd Expended Dverride Ouerxide
Dot Tansmction D & ID Line primy ok, TR User ED Use:
T/2012 GLBD JRL 0000000132 T .00 .00
SyzOI2 GLBDJRAL 00000OD1E: 1 0.0 0lon
o Oo0000D84 1 0.0 0lon
o 0000000185 1 0.0 0lon
o 000000018E 1 0.0 o
0000000187 1 0.0 0lon
oooooomIsE 1 Jouwmal - 0.0 0loo
000000D18S 1 I0/12/2012//Tpleaded Jowmal - 000 0 o0 0.00 000 0lon
Teesls 0.0 0.0 .00 0.0 0.0
mcome Progran by Fonper Appemp ¥y  Batch do
1000 Boi 20002 7203 [y
Budget Total Recogrized Total Collested  Pam Ercwmberd Ercwmberd Expended Dverride Ouerxide
Trnsction lomuent [I Line Befemnce Joouxt TE Waex BD Usmr
05/03/2002 GL_BD_JRML 0ONDOOMIT 1 03/24/2012//Uploaded Jouwmal 000 000 0.00 000 900
08/2c/2m2 GLIPDJRL QOMQOOBITE 1 08/26/2012)/Ublsaded Jowmal 0o 000 000 0o 0lon
08/26/2M32 GLEDJRL 0Q0M000BITY 1 08/26/2012//Upleaded Jowmal 0w 0o 000 a0 0lon
Fnber of Transamtions 2 Torals 0.0 000 0.00 0.0 0.0
Cussmncy Poi Furd g Progran by Fabey Appep Tr  Batsh day
= 2000 wo@ 1200 ooz 20002 R22013 3
Pulger Total Recogrized Total Collected  Fam Envwberd L m—r— Expanded Dverride Ovexxide
Pose Date Toancaotion Doouwent ID Line Fefesros fhaviry ey Tmenme mcrme. e, TR Ueex EDU.
8728 /2012 GL.ED, 0000000374 1 032472012/ /Tploaded Jowmal .00 .00 .00 TG00 500
0872842002 GLED. 000000037 1 03)26/2013//Tploaded Jowmal 000 000 000 o0 0loo
05728202 G 0000000178 1 03)26/2013//Tploaded Jowmal 000 000 000 oo 000
Fubex of T Torale .00 000 .00 e 000
Cucmncy POi Bund  decome | Bxogran  Agpamp Mader ippmp ¥x  Eacch gy

Step Action

30. The Budget Transaction Detail Report displays in a new window.

Use the scrollbar to see each page of the report.

31. You have successfully completed the Running the Budget Transaction Detail Report
topic.

You have learned how to:
- Run the Budget Transaction Detail Report
End of Procedure.

7.3 Running the Ledger Detail Report

In this topic, you will run the Ledger Detail Report. You will create a run control to execute the
Ledger Detail Report.

After completing this topic, you will be able to:

e Create a run control for running the Ledger Detail Report
e Generate and review Ledger Detail Report
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Procedure

In this topic, you will run the Ledger Detail Report.

Step Action

1. Navigate to the Ledger Details page.

Click the Main Menu button.

ain Merw

2. Click the Commitment Control menu.

| 1 Commitment Control 4 |
3. Click the Budget Reports menu.

| [ Budget Reports b|
4, Click the Ledger Details menu.

| E] Ledger Detais |

Favorites + Main Menu > Commitment Control > Budget Reports > Ledger Details

& Mewwindaw  ? Help o http

Ledger Details

Enter any infarmation you have and click Search. Leave fields hlank for 2 list of all values,

[ Fr o € st Ve PRGN
~ Search Criteria

Run Control ID: begins with ~

[ case Sensitive

Search Clear | Basic Search Save Search Criteria

Find an Existing Value | Add a New Value

H100% -

Step Action

5. The Ledger Details search page displays.

Enter the desired information into the Run Control ID field. Enter
"BUD_RPT _TEST10".
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Step Action

6. Click the Add a New Value tab.
| Add & Mew Value |

Home | ‘Workist | ulticha
Favorites = Main Menu > Commitment Control > Budget Reparts > Leriger Detals
FEewwindow 7 Help B htp
Ledger Details

Eind an Existing Value ﬂiﬂiwﬂ

Run Control ID: EUD_RPT_TEST10

Add

Eind an Edsting Value | Add a New value

®00% -

Step Action

The Add a New Value tab displays.

Click the A_dd button.
Add
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Favorites

Main Menu > Cormmitment Control > Budget Reports » Ledger Detais

FewWindow ? Help [ Personalize Page B, hitp

=)

Commitment Control Ledger Details Report

Run Control ID: ~ BUD_RPT_TEST10
Language:

ReportManater  Process nonitor | UM

Report Request Parameters

Unit: MDJUD Q. Administrative Office of Court
legercrom: [ o

ChartField Selection

UpdateDisplay

javascriptipAction_wind{documentwind, RUN_CNTL_KK_ LEDGER_GROUPSprompt);

H00% v

Step Action

8. The Commitment Control Ledger Details Report page displays.

Click the Look up Ledger Group (Alt+5) button.

Look Up Ledger Group

SetiD: SHARE

Ledger Group: beginswith ~ | |
|- tookup || crear | Cancel |ssic Losiu

Search Results

First [{] 16cfe [

Description

Detail Ledger Group

Operating Ledaer Group
Qperating Detail Ledger Group
Qperating Summary Ledger Group
Program Ledaer Group
Project/Grant Ledger Group

javascriptidoUpdateParentidocument wing, #1CRow2);

0%
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Step Action
9. Click the OPER_DTL link.
DPER DTL
10. Click the Refresh button to reveal all of the chartfields available for the report.
Home | workiist | MUmC)
Favorites - Main Menu > Commitment Control > Budget Reports > Ledger Detals
ENewWindow P Help [& Personalize Page Shhitp *
Commitment Control Ledger Details Report
Unit: [MDJUD |@  mdministrative Office of Court
Ledger Group: [OPER_DTL @ operating Detail Ledger Group
{Refresh
[ 1 Program CostAccount O B | Q | Q i
[ 2 FundCode ] B | Q | Q
[ 3 ccount 5] =il a | a
[ 4 Program ] B | Q | Q
[ 6 Appropriation Number B | o Q | Q
[ & Appropriation Year B [ a | aQ
[ 7 esthagenty B =il Q | Q i
[ 8 Deparment =] B | Q | [e}
[ ¢ PCBusiness Unit B B | Q | Q L4
[ 10 Proect o B | Q | Q
[ iy =] B | a | a
[ 12 soureType ] =il Q | Q
[ 13 diiliate ] (il Q | Q Il
[ 14 Fund Affliate ] [ a | Q i i
Step Action
11. Click the Include CF option in the Program Cost Account chartfield.
12. Click the Include CF option in the Fund Code chartfield.
13. Click the Include CF option in the Account chartfield.
14. Click the Include CF option in the Program chartfield.
15. Click the Include CF option in the Appropriation Number chartfield.
16. Click the Include CF option in the Appropriation Year chartfield.
17. Click the Include CF option in the Batch Agency field.

&
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Step Action

18. Click the Save button.

19. Use the scrollbar to scroll to the top of the page.

Home | ‘Wworkiist | Mulichennel Console | AddtoFavorites | Signout

Favorites - Main Menu > Commitment Control > Budget Reports > Lecger Details

Fnewiindow  ? Help [ Personalize Page B ntp =

Commitment Control Ledger Details Report

Run Control ID:  BUD_RPT_TESTIN Repart Manasr Process Monitar U
Language: h
Unit: MDJUD 1@ administrative Office of Count
Ledyer Group: OFER_DTL Q. Operating Detail Ledger Group
Refiesh |

ChartField Selection

Sequence  ChartField Hame Include CF  Deser  Value To Value

[ 1 Program CostAscount il Q | Q |l

[ 2 FundGode B | a | a

[ 3 Account =il a | &

[ & Progam =i Q| a

|5 appropristion Mumber o | Q | Q

[ & Appropriation Year =l aQ | Q

|7 BatchAgency a | Q | ) 3

[ Deparment [} =il @ | Q

[ PCBusiness Uni [} B | Q| Q v
[ Project =] B | Q| Q

[ sty @] =il Q | Q

[ courceType ] g | a | a

[ amuate [} =il Q| a |

[ Fundafiliate &) B a | Q he

®00% -

Step Action

20. Click the Run button.
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Favorites + Main Menu > Commitment Control > Budget Reports > Ledger Details

FewWindow ? Help [ Personalize Page B, hitp
Process Scheduler Request
User ID: wayneight Run Control ID: BUD_RPT_TEST10
server Name: [N ~ Run Date: |10/29/2012 [
Recurrence: - Run Time: [1:28:08P W | ResettoCurrent DateTime |
Time Zone: Q
Select Description Process Hame Process Type *Format istribution
Ledger Details report GLEAS1D SGR Report ‘Webh = PDF v Distribution
| OK  Ccancel
0% v

Training Guide
Commitment Control Reports

Step

Action

21.

The Process Scheduler Request page displays.

Click the OK button.

Home:
Favorites - Main Menu > Commitment Control > Budget Reports > Lecger Details

Commitment Control Ledger Details Report

Run Control I BUD_RPT_TESTI0 BeportManager  Process Monitor
Language: English  ~ Proce( Go to Process Moritor
Unit: MDJUD 1@ administrative Office of Count
Ledyer Group: OFER_DTL Q. Operating Detail Ledger Group
\ Refresh |
ChartField Selection Fist 2118 0r 1
Sequence ChartField Hame Include CF Deser  Value To Value
[ 1 Program castAccaunt [ a | aQ =
[ 2 Fundcase [ Q | Q
3 mssount [ Q | Q
[ 4 Program [ Q | a
|5 appropristion Mumber [ Q | Q
[ & Appropriation Year [ aQ | Q
[ 7 BatthAgency [ Q | aQ 3
[ ety [ Q | Q
Project [ Q | Q
[ otatisties Coge [ Q | Q
[ CumencyCods [ Q | Q
[ Source Type [ a | [e}
[ amiiate [ Q | Q I
Fund Afiliate [ Q | Q

E rewwindow 7 Help [ Personalize Page B

hitp *

n

javascriptzubmitfction_winl{documentwind, 'PRCSRQSTOLG_WRK_LOADPRCSMONITORPEY;

* 100%
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Step Action

22. Click the Process Monitor link.

Favarites = Main Menu > Commitment Contral > Budget Reparts > Ledger Detais
ENewwindow 7 Help [ Personalze Page B fto
Server List
User ID [wayhewright | @ Type - Last ~ 1 Days - Refresh
Senver ~  Name @ Instance 1
Run Status - Distribution Status ~  [Save On Refresh
Process List First © 1awor10 1 Last
Select Instance Seq. Process Type :;:':% user Run Date/Time Run Status w Details
12291 3R Report 6LE8510 wayne wight 104262012 1:28:08PM PDT Success NiA Details
12284 SQR Repart GLSE00S wayne.wrioht 10/28/2012 1 257 05PM PDT | Success Posted | Details
12283 3R Report 6LEBO05 wayne wiight 102072012 12:35:20PM FDT | Success Fosted | Details
12282 SR Report GLEBO0S wayne wright 1020720121 2.07:24PM PDT | Success Posted | Details
12281 Bl Publisher FSXO054 wayne.wright 10/29/2012 1 0:51:31AM PDT Success Posted | Detalls
12280 Crystal FINOD54- wayne wright 102072012 1 0:51:31AM PDT Cancelled NI Details
12278 Crystal FINODS4- wayne wright 10i2072012 1 0:48:05AM POT Cancelled | NIA Details
12278 SQR Repart GLSE510 wayne.wrght 10/29/2012 8:15:27AM PDT Sutcess Posted | Details
12277 3R Report 6LEBO05 wayne wiight 10/26/2012 8:04:204M PDT Success Fosted | Details
12278 SR Report GLEBO0S wayne wriht| 10282012 S:53:43AM PDT Success Posted | Details
Go hackto Ledaer Details
B save | [=] Watity
Process List| Server List
< . ] r
0%

Step Action

23. The Process List displays.
Click the Refresh button.

Note: You will have to do this a few times to see the 'Run Status' change.

Fefrash |

24, Click the Details link once the Run Status is successful.
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Favorites + Main Menu > Commitment Control > Budget Reports > Ledger Details

Process Detail

Instance 12281 Type SGR Report
Name GLSE510 Description Ledger Details report
Run Status  gyccess Distribution Status ppsted
[Ren ] UbdateProcess
Run ControlID BUD_RPT_TESTIO Hold Request
Location gerver Queue Request
Server PEUINY Cancel Request
Recurrence Restart Request
Request Created On 10/28/2012 1:28:112PMPDT Parameters Transfer
Run Anytime After 10/29/2012 1:28:08PM PDT Message Log
Began Process At 10/29/2012 1:28:19PM PDT Batch Timings
Ended Process At 10/29/2012 1:28:33PM PDT Wiew LogTrace
[ ok | caneel |

Epemeindow 7 Help

Training Guide

[ Personalize Page B hitp

[jvascriptsubmitietion wind{docurmentwind, PMN_DERIVED INDEX_BTN');

| 100%

Commitment Control Reports

Step

Action

25.

The Process Detail page displays.

Click the View Log/Trace link.

Favorites + Main Menu > Commitment Control > Budget Reports > Ledger Details

View LogiTrace

ReportlD: 9756 Process Instance: 12291 $ilessane Log
Name: G810 Process Type: BQR Repart
Run Status:  Success

Ledger Details report

Distribution Details

PEUNB{ Expiration Date:

File List

Epemeindow 7 Help

[& Personalize Pags p

hitp

Hame File Size (bytes] Datetime Created
QR GLEES1D 12291.I0 1511 10/29/2012 1:26:33.643930PM PDT
lsB510 12201 POF 5,243 101282012 1:28:33.B43930PM POT
ulsBS10 12281 out 170 10728201 3 1:28:33 £43930PM POT
Distribute To
Distribution ID Type: “Distribution ID
User waynewight
| Retum
piforacle1,courts state.nd.us: 14800/ psreports/fsqa/9255/gls8510_12201 PDF BL00% v
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Step Action

26. The View Log/Trace page displays.

Click the gls8510_xxxxx.PDF link.
158510 12291 POF|

Ledoer Type Posted Total mmous

B% B8 BE BF BE £F E§ AR RE £% GF BG 8% A f%

Step Action

217. The Ledger Details Report displays in a new window.

Use the scrollbar to scroll through the report.

28. You have successfully completed the Running the Ledger Detail Report topic.

You have learned how to:
- Run the ledger detail report
End of Procedure.

7.4 Running the Activity Log Report

In this topic, you will run the Commitment Control Activity Log Report. You will create a run
control to execute the Commitment Control Activity Log Report.

After completing this topic, you will be able to:

e Create a run control for running the Commitment Control Activity Log Report
e Generate and review Commitment Control Activity Log Report
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Procedure

In this topic, you will run the Commitment Control Activity Log Report.

Step Action

1. Begin by navigating to the Commitment Control Activity Log run control page.

Click the Main Menu button.

2. Click the Menu not sorted. Click to sort in ascending order. button.
[=]
3. Click the Commitment Control menu.
| [ Cornmitment Control * |
4, Click the Budget Reports menu.
| (1 Budget Reports 4 |
5. Click the Activity Log menu.
| [E] Activity Log |

Home | Workist | MultiChannel Console |  Sign out

Favorites = Main Menu > Commitment Control > Budget Reports > Activity Log

& New Window 7 Help . hiip
Activity Log
Enter any information you have and click Search. Leave fields blank for a list of all values
d an Existing Value @ ED AL
Run Control ID: beginswith ~ [ |

[Clcase sensitive

Search Clear  |pasic Search [§) Save Search Criteria

Find an Existing Value | Add a New Value
el
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Step Action

6. The Activity Log search page displays.

Click the Add a New Value tab.
| Add a New Value |

Home | Workist | MukiChannel Console |  Sign out
Favorites ~ Main Menu > Commitment Control > Budget Reports > Actvity Log

ENew Windaw  ? Help 1B hitp

Find an Existing Value | Add a New Value

Step Action

7. The Add a New Value tab displays.

Enter the desired information into the Run Control ID field. Enter
"KK_Activity_Log".

8. Click the A_dd button.
Add
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Home | Workist | MukiChannel Console |  Sign out

Favorites - Main Menu > Commitment Control > Budget Reports > Activity Log

FNewWindow ? Help [& Personalize Page B hitp

Commitment Control Activity Log Report

Commitment Control Reports

Run Control ID:  KK_Activity_Log Report Manager  Pracess Monitor R
Language: English -

Transaction Type Option

® Al © Specify Type: [

‘Commit Control ID Option

©an © Rangd 1D From: Q ID To: Q
Commit Control Date Option

@Al ORange Date From: 0610/2013 |[5) Date To: 0610/2013 |[5)
Ledger Group Option

@Al © specify SetiD: aQ Ledger Group: a,
Ledger Type Option

@Al O Select Ledger Types Commitment Control Ledger Type

- =

B save | =] Notify Es Add UpdateiDisplay

The Commitment Control Activity Log Report page displays.

Click the Range option in the Commit Control Date Option field.

10.

range of one year, leaving the Date To field ‘as is".

Enter the desired information into the Date From field. Enter "6/10/2012" to see the

11.

Click the_ Save button.

12.

Click the Run button.
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Home | Workist | MukiChannel Console |  Sign out

Favorites - Main Menu > Commitment Control > Budget Reports > Activity Log

FNewWindow ? Help [& Personalize Page B hitp

Process Scheduler Request

UserID: andrew.somers Run Control ID: KK_Activity_Log

E—
server Name: [N ~ Run Date:[06110/2013 [
Recurrence: - Run Time:[10:1153AM | Resetto Cument Date/Time
TimeZone:|  |Q
Select Description Process Name Process Type Type “Format Distribution
[Fl Comm Cntrl Actiity Log GLCB570- Crystal Web ~ PDF  ~ Distibution
[l Comm Cntrl Activity Log Sum GLCB5T- Crystal Web ~ PDF - Distibution
[F] XMLP: KK Activity Log GLXE570 Bl Publisher Web - PDF  ~ Distibution
[F] XMLP:KK Activity Log Summary GLXEST1 Bl Publisher Web ~ PDF  ~ Distibution
oK | Cancel
Step Action

13.

The Process Scheduler Request page displays.

Click the Server Name list.

| -~ |

14.

Click the PSNT list item.
[PSNT |

15.

Click the Select option for Comm Cntrl Activity Log.

0]

16.

Click the Select option for Comm Cntrl Activity Log Sum.

17.

Click the O_K button.
K

I

18.

Click the Process Monitor link.
Process Monito
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Home | Workist | MukiChannel Console |  Sign out

Favorites - Main Menu > Commitment Control > Budget Reports > Activity Log

Enewwindow 7 Help & Personalize Page 8 hip

UserID[andrew.somer @, Type - Last - [ 1 Days - Refresh
Server ik Hame | @ Instance | to |
andrew.somers
Run Status - Distribution Status e Save On Refresh

Personalize | Find | View 41| B | 38 Fist £ 42072 1 Last

Process . Distribution
Select Instance Seq. Process Type Name  User Run Date/Time. Run status oo T Details
Select Instance Seq. Process Type = user Run Date/Time. Run Status g Details
20927 Crystal GLC8571- andrew somers 06/10/2013 10:11:53AM EDT Initiated NIA Details
20926 Crystal GLC8570- andrew.somers |06/10/2013 10:11:53AM EDT Initiated NIA Details

Go back to Acthity Log
& save | =] Hotity

Process List | Server List

Step Action

19. The Process List displays.

Click the Refresh button.

20. Click the Details link for which ever report you wish to view, once the Run Status
has changed to Success.
Details
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ORACH

Home Work

st MuliChannel Console Sign out

Favorites - Main Menu > Commitment Control > Budget Reports > Activity Log

Enewwindow 7 Help & Personalize Page [, htip

Process Detail

Process

Instance 20927 Type Crystal
Name GLC8571- Description Comm Cnrl Activity Log Sum
Run Status Syccess Distribution Status g
e s e AL
Run Control ID KK_Activity_Log Hold Request
Location Server Queue Request
Server PENT Cancel Request

Delete Request

Recurrence Restart Request
Request Created On 06/10/2013 10:12:25AM EDT Parameters Transfer

Run Anytime After 06M10/2013 10:11:53AM EDT Message Log
Began Process At 06M10/2013 10:12:33AM EDT Batch Timings
Ended Process At 06/10/2013 10:12:59AM EDT View Log/Trace

Step Action

21. The Process Detail page displays.

Click the View Log/Trace link.

OIRACH

Hom

MuliChannel Cons

Favorites - Main Menu > Commitment Control > Budget Reports > Activity Log

Enewwindow 7 Help & Personalize Page [, htip

View Log/Trace

ReportiD: 16172 Process Instance: 20927 flessage Log
Name: GLC8571- Process Type: Crystal
Run Status: Success

Comm Cntrl Activity Log Sum

Distribution Details

Distribution Node:  PSUNIX Expiration Date:

Name File Size (bytes) Datetime Created

CRW GLCE571- 20927.log 0 06/10/2013 10:13:13. 12234344 EDT
GLCBST1 20027 PDE 031,587 06/10/2013 1013131223434 EDT
pssalirace tre 490 06/10/2013 10:13:13. 12234344 EDT
Distribution ID Type ZDistribution ID

User andrew somers

. Retum
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Step

Action

22.

The View Log/Trace page displays.

Click the GLC8571-_20927.PDF link.
GLCE571- 20927 PDF

Reporto: GBS Becplszon Francils Page o 1
ORACLE i mnsss  E102013
Commitment Control Activity Log Summary e 10232AM

Opesaono andremsen  mnceni: KK Actuiy_Log s Tan e opian: Al

Transacton 12 Cpton A Leager Group Ostion -

Tiansacton 03tz Ogion Range From: /102012 T e Leager Type Gpion

Ledger Group:  DETAIL DETAIL

Ut Leer oot OpTUT Depia | Pox  FRACOR Ga | POB) | Remie DugRed | TaebweDbi | TambmeCdi | SHGONE e Amourt Baancy
@mTee  Pogan  ewret Actuty D Propct

MDJUD DETAIL BUD Q873 GOT00 0001 ADD10 2013 000 10,000.000.00 USD 000
2 G0 avams

WDJUD DETAL ENC 0201 s a0w  A0e EX) Mm21500 000 usD [
Encumbrance BI0B  AVET3

WDJUD DETAL ENC 0201 i3 oo A0oe 3 400000 000 usp ()
Encumbrance BI0S  AY2013

WDJUD DETAL ENG 0201 w13 oot ADoDS a3 000 2418200 USD ()
Encumbrance  B00G AY2013

MDJUD DETAIL_ENC 0301 0183 0001 ADDOS 2013 2570700 000 usD 000
eumbrance  BO0G AY2013

MDJUD DETAIL_ENC 0301 0183 0001 ADD0S 2014 7500 0.00 usD 000
Encumbrance BI0B  AVENE

WDJUD DETAL ENC 0201 Gsost eotaz 01 AR EX) 000 000 usD [
Encumbrance BI0S  AY2013

WDIUD DETAL ENG G2 a3 aow A0S anz 550000 000 UsD [
Encumbrance  B00G AY2012

MDJUD DETAIL_ENC (401 10001 0001 ADDO1 2013 1,100.00 0.00 usD 000
Encumbrance BI01  AYZ13

WDJUD DETAL ENC 0401 @ oo 0o 2 172800 000 usD [
Encumbrance B34 AY2012

WDJUD DETAL_ENG 0401 @0 0me  ADM  MOMC anz 153300 000 UsD [
Encumbrance B34 AY2012 GRANT H1SHAHOGCO 83440

WDJUD DETAL ENG 0402 GiiAs  0ms  ADS  MDJUL anz 23070 000 UsD ()
Encumbrance G11A AY2012 GRANT 105JIMACROG11AS

MDD DETAL ENG 0e0e otz woos 01 Adaoe anz 2000 000 UsD ()
eumbrance  BO0G AY2012

MDJUD DETAIL_ENC Q800 0601102 00008 0001 ADD0S 2013 000 320.00 USD 000
Encumbrance BI0B  AYET2

WDJUD DETAL ENC 0e1 CONm GIFS  OmS  ADDM MDA 2 340000 000 usp ()
Encumbrance GXOF  AY2012 GRANT OSOHRCSIFKE2FS

Step

Action

23.

The Commitment Control Activity Log Summary Report displays in a new
window.
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@ hitp://oraclel6.cou

3 PR0piEcon Fnanca Pge ho.
CRACLE _ Fun D= 102013
Commitment Control Activity Log Summary aunmme:  104232AM
operabrin: amrewson  mmcoawo: KK Actviy_Log Sowce T Typeopa: AN
Transacton 10 pton: Al Lesger Groug Opton: “
Range From: /102012 T o001 Lesger Type opton: A
Leager Group:  DETAIL DETAIL
um Ledger Accot  OperUnl Depog  Progss  FuwdCode Ciass  PCOU  Resowe GuigPencd  TrarsBase Dl TraneBase Credh “Sistilc Code “Stfsic Aot Eaaneg
lemerType  Pogan  Buife Acoaty D Propet D
WDJUD DETAL BUD 0873 G700 001 ADDTD 000 10,000,000.00 USD 000
B G0 Avani3
MDJUD DETAL_ENG 0201 wae 307 ADOS ) Ww21500 000 USD 000
Encombrance BOOS  AY2013
NDJUD DETAL_ENG 0301 is 001 A0S ED) 400000 000 usD [
combrance BIOG  AY2013
MDJUD DETAL ENC G201 @ig 0001 ADOS 3 [ 24.182.00 USD 000
Encombrance D08 AYZD13
NDIUD DETAL_ENC 0301 a3 0001 ADS ED) 25,797.00 000 UsD [
Encombrance BOOS  AY2013
NDJUD DETAL_ENG 0301 is 001 A0S 14 w500 000 usD [
Encombrance BOOO  AY2014
MDJUD DETAL ENC G201 M4EO051 G018 00D ADXOO ED 00 000 uzD [
Encombrance D08 AYZD13
MDJUD DETAL ENC G202 EEE 012 550000 000 uzD [
Encombrance D08 AYZO12
WDIUD DETAL_ENC 0401 0001 0001 ADDM 110000 000 UsD 000
Encombrance DI AY2013
WDJUD DETAL_ENG 0401 @1 0001 ADDe ET) 172800 000 usD 000
combrance B4 AY2012
MDJUD DETAL ENC 0401 €MD OO0 ADDY  MDJUI 012 153300 000 uzD [
Encumbrance B4 AY2012 GRANT TISHAHOCO 82440
MDJUD DETAL ENC (402 GI1AS 0I5 ADKD  MDJUI 012 2307000 000 uzD [
Encombrance GiIA  AYZDN2 GRANT 10SJMACROG115
NDIUD DETAL_ENC 0809 OeD0z mOKE 0Dt ADOOS B 0000 000 UsD [
Encumbrance BOOS  AY2012
WDIUD DETAL_ENG oei8 oeoti0z moos 0ot ADaOS ED) 000 20000 USD [
Encombrance BOOO  AY2012
WMDJUD DETAIL_ENC 081 0GO1I0Z GAFS OD5  ADDY  MDJUL 12 340000 000 usD 000
ombrance GIOF  AY2012 GRANT QHDHRCEIFXGIFS

Step Action

24, Click the Close Tab button to return back to the View/Log Trace page.

ORACH

Home Worklist MukiChannel Console Sign out

Favorites = Main Menu > Commitment Control > Budget Reports > Activity Log

ENewWindow ? Help [& Personalize Page B, hip

View Log/Trace

Report ID: 16172 Process Instance: 20927 Message Log
Name: GLCBS71- Process Type: Crystal

Run Status: Success

Comm Cntrl Activity Log Sum
Distribution Details

Distribution Node: PSUNIX Expiration Date: 6117121

File Size (bytes)  Datetime Created
06/10/2013 10:13:13.122343AM EDT

GLC8571- 20027 PDE 931,587 06/10/2013 10:13:13.122343AM EDT
pssaltrace.rc 490 06/10/2013 10:13:13.122343AM EDT
Distribution ID Type “Distribution ID
User andrew.somers

Return
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Step Action

25, Click the Return button.

26. Click the O_K button.

Favorites = Main Menu > Commitment Control > Budget Reports > Activity Log

ENew Window ? Help [ Personalize Page &, hip

Process

Select Instance Seq. Process Type = User Run Date/Time
20936 SQR Report GLS8020 andrew.somers 06/10/2013 10:33:46AM EDT
20927 Crystal GLC8571- andrew somers |06/10/2013 10:11:53AM EDT
20926 Crystal GLC8570- andrew somers 06/10/2013 10:11:53AM EDT

Go back to Activity Log
@ save | (=] Hotity

Process List | Server List

User ID|andrew.somer @ Type v Last - 1 Days
server v Name | Q instance | to |
Run Status v Distribution Status - Save On Refresh

=
Personalize | Find | viev 21| B | 2

Run Status
Success
Success

Success

Home | Workist | MultiChannel Console |  Sign out

- | Refresh

First Kl 13 0r3 X' Last

stribution

Status
Pasted

Posted
Posted

Details
Details
Details

Details

L

Step Action

217. The Process List displays once again.

generated.
Details

Click the Details link for the Activity Log Report to review the other report you
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Favorites - Main Menu > Commitment Control > Budget Reports > Activity Log

Process Detail

Process

Instance 20926 Type Crystal
Name GLC8570- Description Comm Cnirl Activity Log
Run Status Success Distribution Status Posted
ey
Run Control ID KK_Activity_Lag Hold Request
Location Server ‘Queue Request
Server PSNT ,\ Cancel Request
© Delete Request
Recurrence Restart Request
Request Created On 06/10/2013 10:12:25AM EDT Parameters Transfer

Run Anytime After 06/10/2013 10:11:53AM EDT Message Log
Began Process At 06/10/2013 10:12:33AM EDT Batch Timings
Ended Process At 06/10/2013 10:17:28AM EDT View Log/Mrace

OK Cancel

{3@GEARS

General Enterprise And Resource Support

Home | Workist | MukiChannel Console |  Sign out

Enewwindow 7 Help & Personalize Page 8 hip

Step

Action

28.

The Process Detail page displays.

Click the View Log/Trace link.

29.

The View Log/Trace page displays.

Click the GLC8570-_20926.PDF link.

|GLCBE?EI— 20926.PDF
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ot GLossTo Pecqieson Fnanciss sgero 1
ORACLE Run Dtz 02013
Commitment Control Activity Log aunTme:  104232AM
perstor ancrewson  mmcome KK Actvey_Log ‘Sours Tran Type Opten A
ransaston i open Al Leoger Group Oston: A
sransacton Date Optan Range o BRI T 6102013 [I—— A
Jransaction pate: 212112013 TransactioniD: 0000001123 ‘Source Transaction Type: GL Budget Entry 1
[pusness v MDID scurmai 10 000000D1TZ oDz 2212013 |
Ledger Group:  OPER_DTL Operating Detail Budget Def Ledger  OP_DTL_BUD LedgerType:  Budget
Tanim GLUnT Aot GpUR Dmic  Prooud FWSGIE Com  POSU  Fewae Bugeed FYFen TreEe DR Tawewe e e S AT 5]
Pogan _ow et sty © P
1 MoWD D01 G2 et 01 A0S FE TE om0 500000 USD 00 N
BI0s  avaor:
2 MOUD 0403 C25 st o1 Ame EEEEEEE om 500000 USD 00 N
BO0S AY2013
Suntota 2ase Currenay Amauntc 100 1000000 usD
Ledger Group:  OPER_SUM Operating Summary Budget Def Ledger  OP_SUM_BUD LedgerType:  Budget
Tanime GLUmE Accouni  OperUn Degiic Proguct  FundCode Class. PCEU  Resource  Budglerod FY  Perod TransBace Debit  Trane/Base Credn Siafistic Code ‘Siaistc AmouTl Baaney
Progam _unrer sty st
1 MOWD D400 G2 et 01 A0S FE TE om0 500000 USD 00 N
00 Avaor:
2 MOWD Bs0 G2 el 01 Ao0s FEEEEE om0 500000 UsD 00 N
00 Avaor:
Suntota 2ase Currenay Amauntc 100 1000000 usD
LedgerGroup:  PROGRAM Program Budget Definition Ledger  PROG_BUD LedgerType:  Budget
Tanime GLUmE Accouni  OperUn Degiic Proguct  FundCode Class. PCEU  Resource  Budglerod FY  Perod TransBace Debit  Trane/Base Credn Siafistic Code ‘Siaistc AmouTl Baaney
Progam _unrer sty st
1 MDJUD 2013 2013 & 0.00 500000 USD 0.00 N
w05 Avaon
2 MDJUD 2013 2013 & 0.00 500000 USD 0.00 N
w08 Avaorz
Sublota Base Currency Amourt: a0 1000000 USD
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Step

Action

30.

The Commitment Control Activity Log Report displays.

Review the information on the page.

31.

Click the Close Tab button to return back to your report search page.

X

32.

You have successfully completed the Running the Activity Log Report topic.

You have learned how to:
- generate the activity log report and activity log summary report
End of Procedure.

7.5 Running the Budget Status Report

In this topic, you will run the Budget Status Report. You will create a run control to execute the
Budget Status Report.

After completing this topic, you will be able to:

e Create a run control for running the Budget Status Report
e Generate and review the Budget Status Report

Procedure

In this topic, you will run the Budget Status report.
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Step Action

1. Navigate to the Budget Status run control page.

Click the Main Menu button.

2. Click the Menu not sorted. Click to sort in ascending order. button.
[= ]

3. Click the Commitment Control menu.
| 1 Commitment Control 4 |

4, Click the Budget Reports menu.
| 1 Budget Reports F|

5. Click the Budget Status menu.

|L-'1 Budget Status |

Home | Workist | MukiChannelConsole | Sign out

Favorites = Man Menu > Commitment Control > Budget Reports > Budget Status
I New Window  ? Help &, http

Budget Status

Enter any information you have and click Search. Leave fields blank for a list of all values
EEEETERETE  Add a New valus

Run Control ID: begins with = [KK_Actvity_Log |

[Clcase sensitive

Search | Clear |Basic Search [ Save Search Criteria

Search Results
View All First [q] 1of1 [3] Last

Run Control ID |Language Code
KK Adiivity Log |English

Find an Existing Value | Add a New Value

Step Action

6. The Budget Status search page displays.

Click the Add a New Value tab.
| Add a New Value |
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Home | Workist | MukiChannel Console |  Sign o

Favorites  Main Menu > Commitment Control > Budget Reports > Budget Status
Enewwindow 7 Help B nitp

Budget Status

Find an Existing Value MdaNewv:iue

Run Control ID:[KK_Activity_Log

| Add

Find an Existing Value | Add a New Value

javas: tion_wind(do: ICswitchMode); |

Step Action

7. The Add a New Value tab displays.

Enter the desired information into the Run Control ID field. Enter
"BUDGET_STATUS".

8. Click the Add button.
Add
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Favorites - Main Menu > Commitment Control > Budget Reports > Budget Status

Commitment Control Budget Status Report

Run Control ID:  BUDGET_STATUS
Language: -

Erocess oty | Run |

Report Manager

Report Request Parameters

o [E—

“Ledger Group:

ChartField Selection

Sequence ChartField Name Include CF Subtotal Value To Value
— o m

Enewwindow 7 Help & Personalize Page [, htip

GEARS

General Enterprise And Resource Support

Worklist |  MuliChannel Console |

Step Action

Click the Look up Unit button.

The Commitment Control Budget Status Report page displays.

Look Up Unit

Business Unit: begins with =
Description:  begins with =

[ LookUp | Clear [ Cancel pasic Laoun

Search Results

Description

WBJUB |Adminishative Office of Gourl

javascript:doUpdateParent{document wind, #ICRowd );
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o
Step Action
10. The Look Up Unit window displays.
Click the MDJUD link.
O
11. Click the Look up Ledger Group button.
Look Up Ledger Group
Ls:::;rGIOIID: begins with ~ ‘SHARE
[ ook | Giear | Ganeet acc cose
Search Results
Description %
Step Action
12. The Look Up Ledger Group window displays.
Click the OPER_DTL link.
OPER DT
13. Click the Refresh button.
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L35

ORrRACLE

GEARS

General Enterprise And Resource Support

Home | Workist | MukiChannel Console |  Sign out

Favorites - Main Menu > Commitment Control > Budget Reports > Budget Status

Commitment Control Budget Status Report

Run ControlID:  BUDGET_STATUS Report Manager Pracess Monitor iy
Language: English =

Report Request Parameters

“Unit: [MDJUD @ Adminisirative Office of Court

“Ledger Group: [OPER_DTL @ Operating Detail Ledger Group

| Refresh

First K1 114 of 14 11 Last

S
Personaiize | Find | B | 7

‘Sequence ChartField Name Include CF Subtotal Value To Value

[ 1] Batcn Agency a | Q| Q
[ 2| Program CostAccount B | a | Q
[ 3| Funa o | Q| Q
[ 4 Account = Q| Q
[ 5| Programcode o | Q| Q
[ & Appropriation Number o Q | Q
[ 7 AppropYear [m Q| Q
[ 8| Depanment ] o | Q| Q
[ 9 PCBusiness Unit ] a | Q| Q
| 10| Project 0 a | a | Q
_— 5| o a | a
[ 12| sourceType ] 8 | @ | Q
| 13| BudgetPeriod & 8 | a | a
[ 18 statistics Code ] S Q| Q

Enewwindow 7 Help [ Personalize Page B htp =

I

Step Action

14. Select the Include CF options for the following fields:
- Batch Agency

- Program Cost Account

- Fund

- Account

- Program Code

- Appropriation Number

- Approp Year

15. Click the Subtotal option for Program Cost Account.

16. Scroll down to view the Save button.

17. Click the_ Save button.

18. Click the Run button.
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Home | Workist | MukiChannel Console |  Sign out

Favorites = Main Menu > Commitment Cantrol > Budget Reports > Budget Status
Enewwindow 7 Help & Personalize Page 8 htp

Process Scheduler Request

User ID: andrew somers Run Control ID: BUDGET_STATUS
Server Hame: [N ~ Run Date: [06/10/2013 [
Recurrence: - Run Time: |10:33:464M Resetto Current Date/Time.
Time Zone: Q
Process List
Select Description Process Hame Process Type “Type “Format
Budget Status Report GLS8020 SQR Report Web ~ PDF ~ Distribution
oK Cancel

Step Action

19. The Process Scheduler Request page displays.

Click the O_K button.

20. Click the Process Monitor link.
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Home | Workist | MukiChannel Console |  Sign out

Favorites - Main Menu > Commitment Control > Budget Reports > Budget Status

Enewwindow 7 Help & Personalize Page [, htip

Pro

* Server List |

User ID[pndrew.somer @, Type - Last - [ 1 Days +~ | Refresh |
Server ~  Hame | Q Instance to
Run Status h Distribution Status h Save On Refresh
Process List Personalize | Find
Process .
Select Instance Seq. Process Type Hame . User Run Date/Time Run Status
[] 20938 SQR Report GLSB020 andrew.somers 06/10/2013 10:33:46AM EDT Success Posted Details
[ 20027 Crystal GLCB571- andrew.somers | 06/10/2013 10:11:53AM EDT Success Posted Details
[ 20926 Crystal GLCB570- andrew.somers 06/10/2013 10:11:53AM EDT Success Posted Details

Go back to Budget Status
|2 save | [ hotity

Process List | Server List

Step Action

21. The Process List displays.

Click the Refresh button.

Home | Workist | MultiChannel Console |  Sign out
Favorites = Main Menu > Commitment Control > Budget Reports > Budget Status

&0 New Window ? Help [# Personalize Page Bl hiip

nEn

User ID[andrew.somer| @ Type - Last - [ 1 Days - i Refresh |
server v HName | Q Instance to
Run Status - Distribution Status - Save On Refresh

Process List Personaize | Find | \

Select Instance Seq. Process Type — Run Date/Time Details
[] 20936 SQR Report GLS8020 andrew.somers 06/10/2013 10:33:46AM EDT Success Posted Details
[ 20027 Crystal GLC8571- andrew somers | 06/10/2013 10:11:53AM EDT Success Posted Details
[J 20026 Crystal GLCB570- andrew.somers 06/10/2013 10:11:53AM EDT Success Posted Details

Go back to Budget Status

1@ save | [ Hotity

Process List | Server List
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Step Action

22. Click the Details link once the Run Status reads Success.

23. The Process Detail page displays.

Click the View Log/Trace link.

Home | Workist | MukiChannel Console |  Sign out

Favorites - Main Menu > Commitment Control > Budget Reports > Budget Status

Enewwindow 7 Help & Personalize Page 8 htp

View Log/Trace

Report
ReportiD: 16181 Process Instance: 20936 #lessage Log
Name: GLS8020 Process Type: SQR Report

Run Status: Success

Budget Status Report
Distribution Details

Distribution Node: PSUNIX Expiration Date:

|
5

HName Eile Size (bytes’ Datetime Created
SOR GLSE020 20936100 1581 06/10/2013 10:34:24.9205754M EDT
lsB020_20936 PDF 856,596 06/10/2013 10:34:24.920575AM EDT
lsB020 20936 out 17,781 06/10/2013 10:34:24.9205754M EDT
Distribution ID Type ZDistribution 1D
User andrew somers

Return

Step Action

24, The View Log/Trace page displays.

Click the gls8020_20936.PDF link.

|gISEEIEEI 20936 PDF
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L]
Pecplefoft GL
Report 1D CLES020 BUDGET STATUS REEORT Poge Ho. 1
MDIUD- -Adninistrative Office of Court Run Date 06/10/2013
DIL -- Operating Detail Ledger Group Run Time 10:34:11
=
arsfisids Criteris
Baten Aoy A1l valusa PCh. AIL valu Puma. ALY valu heeut. A11 valums Progras. Al values
Appep Yr. Al valuss
Bccownt  Program  Approp Wusber Budaet Remaining
oe72 s aooos
ar2013 20,000.00
o 037 sao1 mooe  apooe
ara012 o0 .00
oo soo ooor  gsm Boos  apooe
arz2013 .00 .00 .00 .00 5.00 5.0
c 3037 w0 oos aoooe
ar2012 o0 .00 s0
a 3037 oos aoooe
r2013 1.000,000.00 .00 1.666.00 301,465.00 2,565.00 a0
= ass1 mooe  apooe
ar2013 .00 .00 261 2em
c won s ;o1 Boox  apoor
arzo11 s.02,030.00 .00 .00 .00 .00 5,032,830.00
o2 won s ;o1 Boox  apoor
ar2012 11,535, 18000 o.00 .00 11,535, 190.00
o2 w0 oo o2 Boox  apoor
arzo11 4.197,373.00 .00 .00 .00 .00 4193700
o2 w0 oo o2 Boox  apoor
ar2012 .00 .00 .00 .00 8, 161,188.00
o5 w0001 o106 oo aooo
ar20m1 .00 v.00 .00 .00
s w0001 o106 oo aooo
ar2012 13,000.00 .00
o2s w0001 a0 oo aooo
ara012 102, 286.00 .00 103, 29600
= sos  soor  ewn moo: ooy
ar011 5,202.00 .00 9,443.00
= sos  soor  ewn moo: ooy
ar2012 26,200.00 .00 .00 .00 .00 26, 200.00
o2 won se o2 Boox  apoor
arzo11 5.206.00 .00 .00 .00 .00 8.246.00
c won se o2 Boox  apoor
L3
Pecplssart oL
™. GLesna BUDGET STATUE REROR Page Ho. 1
Unit. MDIUD--Mninistrstive Office of Court Bun Dace 06/10/2013
-~ Operating Detail Ledger Group Bun Time 10.34:11
Chartficlds Criteria
Batch Agy: All valuca BOA: AL values Pund: ALl values Account: K11 values Progran: A1l valuca
Bpprop Nusber: ALl valu Approp Y. ALl valu
Batchdgy PCA  Pund  Accomt Program  Approp Nusber Busget Remnining
Beorop e
oo woss  sooy Boos  apoos
r2013 o0 20.000.00 1.560,0
3037 w0 oos aoooe
ar2012 1.000,000.00 .00 v.00 .00 .00 1,900,000.00
so0s1 ass1 mooe  apooe
.00 .00 500
s w0306 as01 Boos  apooe
ar2012 16,001, 000.00 .00 .00 .00 30.57.50
= w30 o Boos  apooe
arz2013 1.000,000.00 .00 1.666.00 301, 865.00 2,565.00 98, 306.00
s as91 oos aoooe
arz2013 .00 .00 .00 .00 2611 246,11
s wom oo ;o1 oo aooo
ar20m1 5.02,030.00 .00
s w0001 o101 oo aooo
ar2012 11,535, 180,00 .00
=1 w0001 a0z moo: ooy
ar011 .00
= w0001 a0z moo: ooy
ara012 s.00 .00
o2 w0 seo ewe Boox  apoor
arzo11 .00 .00 .00
o2 w0 seo ewe Boox  apoor
ar2012 13,000.00 .00 .00 .00
o2 w0 oo euo Boox  apoor
ar2012 102,296.00 .00
s wom s mm oo aooo
ar20m1 2.003.00 .00
o2s w0001 an oo aooo
ara012 26,200.00 .00
s w0001 a2 moo: ooy
ar2o11 v,206.00 .00
= w0001 o1z oo aooo

Page 46



é@ GEARS Training Guide

General Enterprise And Resource Support Commitment Control Reports

Step Action

26. Click the AVPageView object.

DRT

217. Click the Close Tab (Ctrl+W) button.

ORrRACLE
Home | Workist | MukiChannel Console |  Sign out
Favorites = Main Menu > Commitment Control > Budget Reports > Budget Status

Enewwindow 7 Help & Personalize Page 8 hip

View Log/Trace

Report
ReportiD: 16181 Process Instance: 20936 Message Log
Name: GLS8020 Process Type: SQR Report

Run Status: Success

Budget Status Report
Distribution Details

Distribution Node:  PSUNIX Expiration Date:
Name File Size (bytes Datetime Created
SQR_GLS8020 20936100 1581 06/10/2013 10:34:24.920575AM EDT
isE030 30538 POE 866,506 06/0/2013 10:34:24.920575AM EDT
Qls8020 20936 out 17,781 06/10/2013 10:34:24.920575A1 EDT
Distribution ID Type IDistribution ID
User andrew.somers

Return

Step Action

28. Click the Return button.

29. You have successfully completed the Running the Budget Status Report topic.

You have learned how to:
- generate the budget status report.
End of Procedure.
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Course Summary

Y’ 4

You have successfully completed the REP300-KK Commitment Control Reports course. In this
course, you have learned how to:

Congratulations!

e Generate and review Commitment Control Reports

We hope that you found this class informative, interactive, and fun. Check out other GEARS
training courses, available on the GEARS website at http://courtnet/gears/index.html
(http://courtnet/gears/index.html).

We are always looking for opportunities to improve our courses. If you have ideas on improving
this course please share your feedback by sending us an email at gears@mdcourts.gov.
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